Payee Details - ePay Enrollment

ePay Enrollment may be filled out after completing theTax Information form.

From the My Expenses page, selectView Details to open the Payee Details screen. Then click theEnroll for ePay
button on the left.

Once finished filling out the Electronic Payment Setup form, click Submit to save changes and submit the form.

Electronic Payment Setup

Please enter your banking information to be eligible for Electronic Payments.

Profile

Maxine Ellis

Name on Account * fequired

Routing Number * Required

Enter your bank's 9 digit routing number £ Confirm routing number

Account Number * Required

Enter your bank account number £ Confirm account number

Account Type
O Checking O Saving

Account Nickname * Fequired

Electronic Payments Agreement

i

* Please review the information you provided and confirm the Electronic Payments Agreement below

By submitting this information, you authorize the ISS to initiate direct deposit transactions to the bank account
[ ] specified above. You acknowledge that they have the legal right to authorize such transactions and that the provided

bank account information is accurate and up-to-date.

=


https://help.issny.org/uploads/images/gallery/2024-01/epay-payeestatus-green.png
https://help.issny.org/uploads/images/gallery/2023-12/7.png

You will need your bank's routing and account number. Below is an example of where you would find these on a
check.

Signature
L23LE5784 00004 23L 56781
I [
9 Digit Your
Routing Number Account Number

Once you submit the Electronic Payment Setup form

It will take up to seven calendar days for the ePay indicator to update as verified or not.

Every form submission will restart this clock.

ISS will send our bank a pre-note which will confirm your banking information.

This pre-note is a zero dollar transaction. You will not receive any electronic payment at this time.
ISS will receive a notification from the bank that your information is verified or not.

Your ePay status on the Portal will be updated with the appropriate status.

A You will not be enrolled to receive electronic payments until both theTax Information and Electronic Payment
Setup forms are completed and they are both verified as valid.

Updated 01/19/24

Disclaimer: All names displayed in the above screen shots are fictional characters. No identification with actual persons
(living or dead) is intended or should be inferred.
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