
Reminders about eTime shifts requiring attention are sent to both staff and approvers as the payroll approval
deadlines approach or pass.

Emails are sent regardless of the date of the shift or the pay period in which it would be paid.  If a shift exists that
hasn't yet been approved and sent to ISS for processing, an email will be sent to both the staff and the approver.

Shift Approval Reminder Emails

Staff Email Examples
Shifts Due Monday at NOON

Shifts Due Today at NOON

SHIFT APPROVALS OVERDUE!

https://help.issny.org/uploads/images/gallery/2025-06/shiftreminders-staff-monday.png
https://help.issny.org/uploads/images/gallery/2025-06/shiftreminders-staff-today.png


Approver Email Examples
Shifts Pending Approval – Due TUESDAY

Shifts Pending Approval – Due Today

https://help.issny.org/uploads/images/gallery/2025-06/shiftreminders-staff-overdue.png
https://help.issny.org/uploads/images/gallery/2025-06/shiftreminders-cos-tuesday.png
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